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¶ the student is registered for 
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¶ Contacting reception if it is an unplanned absence 

¶  Inform the classroom teacher if it is a planned absence] 

If a student is absent on a particular day and the school has not been previously notified by a parent, 
or the absence is otherwise unexplained, Port Phillip Specialist School will notify parents by push 
notification message email/telephone/.  
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